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CHI EF OF FI RE PREVENTI ON

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This cl ass enconpasses the position of chief of fire prevention
services for the departnent. The enployee of this class is
responsi bl e for over seei ng al | fire i nspections and
rei nspections acconplished by the departnent, provides for the
preparation and mai nt enance of divisionrecords, for supervision

of all personnel assigned, and for the performance of any
adm nistrative work required by the Fire Chief. Wrk of this
position requires a high degree of skill in supervision and

adm ni stration. The Chief of Fire Prevention reports to and has
work reviewed directly by the Fire Chief.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Directs the division"s operations, evaluating the effectiveness
of the work being performed and nakes decisions for inproving
or elimnating problemareas. Establishes goals of the division,
assigns duties, t asks, and responsibilities, so that
subor di nat es

know what they are expected to do to acconplish these goals.

Hol ds formal neetings with subordinates in order to receive
reports, provide information and to discuss work problens.
Conpl etes necessary forms and records, in addition to fire
i nspection or investigation reports.

Revi ews i ncom ng witten comruni cati on for the division, making
assignnments to staff and witing commrents and notes as necessary
in order to route work to the appropriate person or |ocation.
| nvestigates conplaints against di vi sion personnel and
formul ates a recommendation for action to be taken

Answers questions from the public about the operation of the
fire prevention division or any related areas of fire prevention
services. Coordinates the work of the department with rel ated
federal, state, and |ocal agencies, releasing information and
gi vi ng assi stance when needed or assisting in projects of nutual
concern to both the agency and the fire prevention division.

Provi des on-the-job training for departnment nmenbers, including

explaining policies, procedures, and rules, and providing
assi stance in technical areas of work.
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Eval uates division needs for supplies and equipnment by
mai ntaining an inventory, by reviewing products wth sales
representatives, and then by maki ng recomrendations for
pur chasi ng.

Enforces fire prevention codes and ordinances; inspects or
directs fire inspections; discusses inspection findings wth
bui I ding owner or manager and mekes recommendations for the
correction of fire hazards.

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirements listed bel ow nust
be met by the filing deadline for application for adm ssion to
t he exam nati on.

Must neet all requirements of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
St at es.

Must be a regul ar and permanent enpl oyee in good standing in the
class of Fire Prevention Oficer for at |east four (4) years.

After offer of appointnment, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by t he Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.

Must possess a valid Louisiana driver's |icense.
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